Download and Install Zoom

Please download the Zoom Client for Meetings and install first.
Download Link:

nttps ://zoom.us/download#client 4meeting

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here. %

Version 5.5.4 (13142.0301)
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https://zoom.us/download#client_4meeting

Sign in and Start a Meeting

Step 1: Signin Zoom
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Join a Meeting

Step 2: Click on New Meeting
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Control Panel: Basic Operation

Start and Stop
Video

Mute and
Unmute sound




Control Panel: Basic Operation
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Audio Setting
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Video Setting
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Recording Setting
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Share Screen: How to share your slides?

L Zoom Meeting

Share Screen

Step 1:
Openyou slides from
PowerPoint

Step 2:
Return to Zoom,
Click Share Screen



Share Screen: How to share your slides?
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Screen Share and Recording
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Stop Recording

1
Y [ T . % 1] | ’

TEnsifers FafiriE) Unmute Stop Video Security Participants Annotate More

[=] Layout - = — : Chat

K] Reset - : Breakout Rooms

= Section ~
Pause Recording
Slides Font Paragraph Drawing
Stop Recording

Meeting Info

Disable Annotation for Others

Hide Names of Annotators

Hide Video Panel
Hide Floating Meeting Controls  Ctrl+Alt+Shift+H

Live on Custom Live Streaming Service

v/ Share sound

Sample Slide

A Click dZT u p q ! ™ iguit scfeéd!sharing.

A Click dzF o e ! Nf tb eng tbelcludent
meeting.

When your talk
finishes, move
your mouse to
the top and a bar
will be shown.
Click on the

dzN p sbbttbd,
click dZT u p g !
Sfdpsejo



Find Meeting Recording

Step 1:
After the meeting is ended, Zoom will start
converting the meeting recording.

Step 2:

When the converting finishes, you will be

asked to select a folder where you would like

the recorded files to be saved.

Open the folder where you save the file, open
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